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COMPENSATION AND BENEFITS PLAN FOR THE NON-
REPRESENTED EMPLOYEE GROUPS 

City Management 
Police Management 

Professional and Technical 

PURPOSE AND INTENT 

This Resolution establishes the rules governing compensation and benefits for non-
represented employees.  All employee groups under this Resolution are also subject to the 
provisions and direction in the City’s Personnel Rules.  
SECTION 1 – NON-REPRESENTED EMPLOYEE GROUP 

The Non-represented Employee Group is recognized as the employee group comprised of 
members of the City Management, Police Management, and Professional and Technical 
employee units.  Newly hired employees in one of these employee units will be notified of 
membership in the Non-represented Employee Group at the time of hire. 
The job positions included in the City Management, Police Management, and Professional and 
Technical employee units and the pay ranges established for each position therein are 
included in the Publicly Available Pay Schedule that is approved as part of the City of 
Sausalito budget for each fiscal year. 
This resolution supersedes any previous resolution related to compensation and benefits for 
non-represented employees.  
The City is committed to recruiting and maintaining a high-performing and qualified staff. 
The following plan provides the basis for recognition, benefits, and compensation, effective 
July 1, 2026 through June 30, 2029. 

1.1 At-Will Employees 

With the adoption of Ordinance No. 1156 on July 24, 2001, the City Council of the City of Sausalito 
removed Department Heads from coverage in the City’s Civil Service System, thereby classifying 
such positions as “At-Will”.  The At-Will positions listed in Ordinance No. 1156 are: 

Assistant City Manager 
Public Works Director / City Engineer 
City Librarian / Communications Director 
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Chief of Police 
Community Development Director 
Finance Director 
Recreation Director (Community Services Director 7/1/25) 
 

Ordinance No. 1156 further provides that the City Manager, consistent with his/her authority 
under Sections 2.08.090, -100 and –110 of the Sausalito Municipal Code, may offer and enter into 
contracts with each new person appointed to the positions classified as At-Will in order to 
implement the provisions of that ordinance. 
 

1.2 For Cause Non-Represented Employee Groups 

For Cause, non-represented employees are covered in this plan under three distinct units as 
follows:  

City Management  

Human Resources Manager* 
Senior Civil Engineer 
Management Analyst* 
Resiliency and Sustainability Manager 
Fee and Contract Manager 
Senior Accountant* 
Principal Planner 
Public Works Division Manager 
Information Technology Manager/Liaison* 
Capital Planning and Project Manager 

Police Management  

Police Captain* 
Police Lieutenant* 
Parking Analyst 
Records Supervisor / Assistant to the Chief of Police* 

Professional and Technical 

Accounting Technician 
Senior Accounting Technician* 
Deputy Clerk / Administrative Aide* 
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Accountant I 
Accountant II 
Administrative Analyst* 
Administrative Aide (HR/Admin)* 

Payroll Specialist* 

*Classifications with an asterisk are privy to discussions on matters within the scope of 
bargaining and are, therefore, designated as Confidential under the Meyers-Milias Brown 
Act. 

1.3   Regular Employee - Definition 

A regular employee, either probationary or permanent, is defined as an employee in an 
authorized position who is required to be brought into membership in the State Public Employees  
Retirement System (PERS).  Probationary or regular full-time employees shall be 
compensated at the monthly rates described in the annual Salary Schedule, and such 
employees are entitled to all employee benefits in accordance with the provisions of this 
resolution. 
“Authorized position” means a position listed in the annual Salary Schedule that has received 
funding in the City’s annual budget.  The creation of new positions shall require review and 
approval by the City Council before appointment to such positions can be made. 

SECTION 2.  NO DISCRIMINATION 

There shall be no discrimination by the City of Sausalito, or anyone employed by the City 
against any employee or applicant for employment on the basis of any status protected by 
Federal, State or local law.  The protected statuses as of July 2019 include, but are not limited 
to, race, color, ancestry, national origin, religion, creed, sex, gender (including pregnancy, 
childbirth, breastfeeding or related medical conditions), sexual orientation, gender identity, 
gender expression, genetic information, marital status, and military or veteran status. And, 
to the extent prohibited by applicable State and federal law, there shall be no discrimination 
because of age, handicap or medical condition. 
SECTION 3.  PROBATIONARY PERIOD 

Original and promotional appointments to regular authorized positions that are classified as 
For-Cause employees shall be tentative and subject to a probationary period. 

3.1  Length of Probationary Period 
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The probationary period for “For-Cause” employees shall be twelve (12) months for original 
appointments.  The probationary period for promotional appointments shall be six (6) 
months.  An employee who successfully completes a probationary period shall achieve 
permanent status in his/her class and shall be known as a permanent employee. 

3.2  Objectives of Probationary Period 

The probationary period shall be regarded as a part of the selection process and shall be 
used to closely observe and evaluate the employee’s work, to secure the most effective 
adjustment of a new employee to his or her position, and to eliminate any probationary 
employee whose performance does not meet the required standards of work. 

3.3  Dismissal of a Probationary Employee 

During the probationary period, an employee may be rejected from employment at any time 
by the City Manager without cause and without the right of appeal. 
A probationary employee in a position to which he/she has been promoted may be 
reinstated at any time to the position from which the promotion elevated him/her or to a 
comparable position. 
 
SECTION 4.  DISCIPLINARY ACTION 

4.1  Disciplinary Action of For-Cause Employees 

The City Manager may take disciplinary action of suspension, dismissal, or demotion against 
a For-Cause employee for good cause in accordance with the reasons established in the 
Personnel Rules.  Those affected employees may appeal that decision in accordance with the 
procedures established by Resolution No. 4386, Resolution of the City Council of the City of 
Sausalito Amending the Personnel Rules Implementing Civil Service Ordinance No. 643 and 
by Ordinance No. 1121, An Ordinance of the City Council of the City of Sausalito Amending 
Section VI, “Right of Appeal” of Ordinance No. 643 Establishing a Civil Service System. 
 
SECTION 5.  SALARIES 

5.1 Pay Periods 

Salaries are paid on a bi-weekly basis.  Each pay period shall begin at 00:01 a.m. Sunday and 
continue up to and including 24:00 midnight Saturday two weeks following.  Each payment 
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shall be made not later than the Friday following the end of each payroll period and shall 
include payment for all earnings during that payroll period.  There are twenty-six (26) pay 
periods per year.  Benefits are deducted twice a month, in the first two pay checks in a 
month, twenty-four (24) times a year.   
 
For purposes of calculating pay and benefits, the end of the year shall be defined as the last 
day of the last full pay period of the calendar year. 

5.2 Wages 

City Management and Police Management (At Will and For Cause) 

• Effective July 1, 2026, pay ranges will be increased by 3% 
• Effective July 1, 2027, pay ranges will be increased by 3% 
• Effective July 1, 2028, pay ranges will be increased by 3% 

Pay range increases are implemented for management employees on the dates noted above.  
On an employee’s anniversary or evaluation date, management employees are eligible for a 
merit-based increase in an amount up to 5% (mirrors step amounts for hourly employees).  At 
the time of evaluation, employees may elect to receive a portion or all of their increase as a 
one-time, non-PERSable bonus instead of a pay increase.  

 
Professional and Technical 

• Effective July 1, 2026 pay ranges and steps will be increased by 3%. 
• Effective July 1, 2027, pay ranges and steps will be increased by 3% 
• Effective July 1, 2028, pay ranges will be increased by 3% 

Professional and Technical employees work a 36-hour schedule and earn overtime for time 
worked outside of their normal schedule.  Leave hours do not count towards overtime.  

5.3 Y Rate 
 
Any employee occupying a position that is reallocated to a class, the maximum salary for which 
is less than the incumbent’s present salary, or occupying a position in a class, the salary rate or 
range for which is reduced, shall continue to receive his or her present salary.  Such salary shall 
be designated as a “Y rate”. 
 
5.4  Salary Adjustments 
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Adjustments, if any, in City and Police Management Unit employees’ salaries shall be based on 
performance.  If a City or Police Management Unit employee's performance meets or exceeds 
expectations, additional compensation may be considered.  If a City or Police Management Unit 
employee's performance does not meet expectations, no additional compensation will be 
awarded. 
 
Section 6.  HOURS OF WORK 
 
6.1   Normal Schedule 
 
For members of the Professional and Technical unit in positions that are not exempt from FLSA 
overtime provisions, the normal schedule for employees occupying full-time positions shall 
consist of thirty-six (36) hours to be worked within a seven (7) day work period.  These employees 
shall receive a minimum of one-half hour up to a maximum of one hour for an unpaid lunch break 
during the workday; the length of the lunch break will be agreed upon by each employee’s 
supervisor. 
 
While the work schedule for members of the City and Police Management units and all FLSA 
exempt employees may generally follow the 80-hour pattern, these employees are expected to 
be available for additional hours as required to meet the demands of their positions. 
 
6.2  Work Hours 
 

The normal workday may be adjusted on an individual employee basis to allow consideration of 
commute, childcare or other personal matters, with the prior approval of the department head 
or City Manager.  Flexible work hours will be accommodated if the needs of the affected 
departments can be met with the inclusion of the flexible schedule.   The following work 
schedules will be considered: 

1) “5-40” schedule:   five 8-hour work days within each 40-hour work week 
2) “4-10” schedule:   four 10-hour work days within each 40-hour work week 
3) “4-9” schedule:     four 9-hour work days within each 36-hour work week 

 
At any time that a flexible work schedule is approved by the department head or the City 
Manager, it will be given an agreed-upon trial period in which the effect of the schedule on the 
respective department will be evaluated.  If the schedule negatively affects the staffing needs of 
the department, the approval for the flexible schedule will be rescinded. 
 
Section 7.  OVERTIME  
 

7.1 Management Unit Members  
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“At Will” employees and members of the City and Police Management units are designated as 
“exempt employees” and are not covered by the overtime provisions of the Fair Labor Standards 
Act (FLSA). 
 
7.2  Professional and Technical Unit Members  
 

All employees in the Professional and Technical unit are covered by the overtime provisions of 
the FLSA and are designated as “FLSA non-exempt employees”.  Unless otherwise stated by the 
FLSA, all non-exempt employees who are required to work in excess of their regular work week 
shall be paid overtime compensation at the rate of one and one-half times the regular rate of pay 
or shall be given compensatory time off in lieu of payment at the rate of one and one-half hours 
off with pay for each overtime hour worked. 
 
 

(a)  Pre-Authorization Required for Overtime Hours 
No employee may work overtime without the express prior approval of his or her department 
head or supervisor. 
 

(b)  Manner of Compensation for Overtime Hours 
The method of compensation by overtime pay or compensation time off shall be agreed upon by 
the employee and the supervisor at the time of obtaining approval to work overtime. 
 

An employee is entitled to be paid for any accumulated compensatory time on the books upon 
resignation or termination. 
 
Employees in the classifications of City Clerk, Management Analyst and Senior Accountant are 
designated as “exempt employees” and are not covered by the overtime provisions of the FLSA. 
 
7.3   Call Back Pay 
 

All FLSA non-exempt employees who are called in to work outside of their regular work hours 
and work days shall be paid at one and one-half times the straight-time hourly rate of pay.  A 
minimum of three (3) hours of call back pay at the one and one-half the straight-time hourly rate 
shall be paid for recall.  Compensation shall begin at the time the initial contact is made while off 
duty and end when the employee has returned home.  The City has the right to establish 
reasonable travel time for call back pay purposes between the employee’s home and the work 
place.   
 
Section 8.  OTHER COMPENSATION 
 

8.1  Automobile Allowance 
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In addition to the regular salaries provided in the salary resolution, employees in the 
Management unit who use their vehicle for work purposes may be paid a car allowance in the 
amount of $250.00 per month or an amount designated by their employment contract, or the 
employee may be assigned use of a City vehicle. 
 
8.2  Employee Reimbursements 
 

The City is supportive of employee’s professional and personal development. In support of 
these interests, the City will reimburse employees up to $2,000 total per fiscal year for 
education and professional development expenses. Up to $1,000 of that $2,000 may be used 
to reimburse employees for wellness expenses as set forth below. 

Reimbursements under this program are taxable benefits and employees are responsible for 
the tax consequences of seeking reimbursement under this program. 

 
Combined reimbursement under this section shall be made for each employee up to two 
thousand dollars ($2,000) per fiscal year. Reimbursement shall be prorated for employees 
working fewer than forty (40) hours or thirty-six (36) hours, per week. The educational 
reimbursement benefit is not available to employees working fewer than twenty (20) hours 
per week. 
 

8.2.1 Educational Reimbursement 

The City will reimburse employee receipted costs for tuition, registration fees, required course 
materials, books and certification examination fees incurred through educational programs, 
professional development activities, or training that supports the employee’s current position 
or career advancement within municipal service.  

Eligible programs and expenses include, but are not limited to: 

• Accredited educational institutions — community college, university, trade, or vocational 
programs 

• Professional association dues directly related to job duties 

• Webinars, conferences, seminars, and workshops in the employee's professional field or 
a related municipal discipline 
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• Certification and license examination fees, including ICC, AICP, APWA, and similar 
credentials 

• Online learning platforms offering courses relevant to the employee's role 

In order to be reimbursed for such costs, the employee must submit the written request for 
reimbursement at least ten (10) working days prior to beginning the program/class, to the 
employee's department head for approval by the City Manager, and the employee must attain 
a passing grade of "C" or better, or a "pass" in a pass/fail program. For programs where a passing 
grade is not provided, presentation of a certificate of completion will be required. 

Reimbursement shall be made for each employee up to two thousand dollars ($2,000) per fiscal 
year. Educational reimbursement shall be prorated for benefits-eligible employees working 
fewer than thirty-six (36) hours, per week. The educational reimbursement benefit is not 
available to employees working fewer than twenty (20) hours per week. 

An employee who has already exhausted the $2,000 per fiscal year educational 
reimbursement benefit may request additional funding authorization from the City Manager. 
Provided that the City Manager is assured that sufficient educational funds are available for 
the remainder of the fiscal year for all other employees in the unit, and the educational activity 
is an appropriate expenditure for the requesting employee, the City Manager may authorize 
some or all of the additional educational reimbursement funding requested by the employee. 

Employees understand that any funds received as reimbursement for education expenses are 
taxable and employees are responsible for the tax consequences of seeking such a 
reimbursement. 

8.2.2 Wellness Reimbursement 

The City will reimburse up to $1,000 per fiscal year for activities, products, services, or programs 
that promote personal health, manage stress, improve physical or mental wellbeing, assist with 
weight loss, or support overall employee wellness. Any amount used for wellness shall be 
deducted from the two thousand dollars ($2,000) available under the education reimbursement 
program set forth in Section 17.1. No employee shall receive more than a total of two thousand 
dollars ($2,000) per fiscal year in education and wellness reimbursements combined.  

Eligible expenses include, but are not limited to, the following categories: 

• Gym or fitness memberships, fitness classes, and recreational sports leagues 
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• Yoga, Pilates, martial arts, dance, or similar movement and wellness programs 

• Personal training, coaching services, and race or athletic event registration fees 

• Fitness equipment, outdoor recreation equipment, and ergonomic equipment 
promoting physical wellbeing 

• Meditation, mindfulness, and wellness applications and digital subscriptions 

• Mental health counseling or programs not covered by health insurance, including 
therapy co-pays 

• Stress management seminars and mental wellness programs 

• Nutrition, weight management, and health education programs 

Employees may not seek reimbursement for apparel, weapons or other combative devices, 
meal kits, financing or installment payments, expenditures related to motorized vehicles, or 
expenditures related to the repair of equipment purchased under this provision.  

Employees must provide receipts and a brief description of the wellness purpose. 

Employees understand that any funds received as reimbursement for wellness expenses are 
taxable and employees are responsible for the tax consequences of seeking such a 
reimbursement. Requests for reimbursement of wellness expenditures must be approved by 
the City Manager or their designee.  The City’s decision with respect to reimbursement of 
wellness expenditures is final and not subject to the grievance process.   

8.3   Uniform Allowance 

An annual uniform allowance shall be granted as follows: 
1) The Police Chief, Police Captains, and Police Lieutenants shall receive a uniform 
allowance in accordance with the provisions for uniform allowance for sworn personnel 
contained in the Police Association Memorandum of Understanding.   
2) The Records Supervisor / Assistant to the Chief of Police and Parking Analyst positions 
in the Police Department shall receive a uniform allowance in accordance with the provisions 
for uniform allowance for non-sworn personnel contained in the Police Association 
Memorandum of Understanding. 

8.4 Footwear and Safety Benefit 
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Employees in the classifications of Public Works Director/City Engineer, Public Works 
Division Manager, Planning and Project Managers, Engineers, and any other position 
deemed necessary by the City Manager shall receive protective footwear and other rain and 
safety equipment benefits.  The protective footwear shall at the least meet the standard of 
the American National Safety Institute for approved steel-toed safety footwear.  Worn 
footwear will be replaced at no cost to the employee through a retailer of the City’s choice, 
either at the direction of the City or at the request of the employee. 

8.5 Longevity Pay 

Effective July 1, 2010, employees shall be awarded longevity pay of 0.38% of salary per pay 
period after five (5) years, 0.75% of salary per pay period after ten (10) years, 1.13% of salary 
per pay period after fifteen (15) years and 1.5% of salary per pay period after twenty (20) 
years. 
 

SECTION 9.  HOLIDAYS AND OTHER LEAVE TIME 

9.1 Floating and Regular Holidays 

Floating Holiday hours are available to members of the Professional and Technical unit who 
are employed in FLSA non-exempt positions but are not available to members of the City 
and Police Management units or any other employee employed in FLSA exempt positions, 
as set forth in section 7.2.  The Floating Holiday hours shall be taken as mutually agreed upon 
by the employee and the employee’s supervisor and shall be taken within the calendar year 
in which they are earned.   
Regular and probationary full-time employees are entitled to take the following eleven (11) 
regular authorized holidays off work at full pay, not to exceed the normal work schedule for 
any one day, plus eighteen (18) hours of Floating Holiday time*: 
  

January 1     New Year’s Day   

 Third Monday in January   Martin Luther King Jr. Birthday   

 Third Monday in February   President’s Day   

 Last Monday in May    Memorial Day 
 June 19     Juneteenth   

 July 4      Independence Day   

 First Monday in September   Labor Day   
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 Fourth Thursday in November  Thanksgiving Day   

 Friday after 4th Thursday in November Day after Thanksgiving Day   

 December 24     Christmas Eve   

 December 25     Christmas Day 
 

*Floating Holidays:  18 hours  (FLSA non-exempt employees in Professional & Technical unit 
only) 
 

9.2 Administrative Leave 

City and Police Management unit employees are granted eighty (80) hours of Administrative 
Leave per calendar year as of January 1 of each year.  Unused Administrative Leave has no 
cash value and may not be carried over into a new calendar year.   
 
Newly hired employees are eligible for prorated Administrative Leave hours as follows:  

Employees hired between January 1 and June 30 of any year shall receive 80 hours 
for calendar year in which they are hired; 

Employees hired between July 1 and November 15 of any year shall receive 40 hours 
for calendar year in which they are hired; 

Employees hired between November 16 and December 31 shall not receive 
Administrative Leave hours for the calendar year in which they are hired. 

9.3  Holiday In-Lieu Leave 

“At Will” and City and Police Management employees required to work on any fixed holiday 
or on a non-scheduled workday shall receive Holiday In-Lieu leave time.  The employee may 
take in-lieu leave on a regular workday within two (2) weeks of that holiday, on a day 
mutually agreed upon by the employee and the City Manager or supervisor. 

9.4   Work on a Holiday 

FLSA non-exempt members of the Professional & Technical unit who work on a scheduled 
holiday shall be paid at one and one-half times their regularrate for all hours worked or shall 
be granted the equivalent amount of compensatory time off.  In either event, the holiday 
pay shall be in addition to the employee’s regular salary. 
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SECTION 10.  VACATION 

10.1  Rate of Accrual of Vacation Leave 

All probationary and permanent regular employees shall earn vacation at the following rates 
depending on years of service.   

Employee 
Group 

Years Employed by 
City of Sausalito 

Working Hours 
Earned per 

Biweekly Pay 
Period 

Working Hours 
Earned per Year 

 
 
Management 
(City and 
Police) 

Prior to completing 10 years 5.23 136 
After completing 10 years 6.15 160 
After completing 15 years 6.46 168 
After completing 20 years 7.39 192 

 
 
Professional 
and 
Technical 

Prior to completing 5 years 4.62 120 
After completing 5 years 5.23 136 
After completing 10 years 6.15 160 
After completing 20 years 6.77 176 

10.2 Probationary Vacation Accrual 

All probationary employees shall start earning vacation leave on the first day of the first full 
pay period following their appointment to a permanently authorized position. Vacation shall 
be earned biweekly and recorded in the books by the number of hours earned. 

10.3  Use of Vacation Leave 

All vacations must be approved in advance by the Department Head or City Manager.  
Vacations must be taken at times that are mutually agreed upon by employees and 
supervisors. 
It is the policy of the City that employees take their normal vacation each year; however, for 
reasons deemed sufficient by the City Manager or department head, an employee may take 
less than the normal vacation one year with a correspondingly longer vacation the following 
year. 
Effective January 1, 2020, vacation accruals shall be capped at two hundred and forty (240) 
hours at the end of each calendar year.  Employees may accrue leave above that cap during 
the calendar year.  Effective the first full pay period in December each calendar year, 
employee hours above the cap will be paid out.   
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The City Manager may require that all Management employees must schedule and use their 
accrued vacation leave time. 
Holidays specified in Section 9 of this resolution which fall during the employee's vacation 
shall not be charged as a day of vacation. 
 

SECTION 11.  SICK LEAVE 

11.1   Sick Leave Accrual 

All probationary and permanent full-time employees shall accrue sick leave at the rate of 
eight (8) hours per month. 
All probationary employees shall start accruing sick leave on the first day of the first full pay 
period following their appointment to a permanently authorized position.  On the first day 
of the second calendar month following their appointment, all probationary and permanent 
employees shall be entitled to receive sick leave with pay.  Sick leave accrual is unlimited. 
Upon retirement under the provisions of PERS, an employee can: 

1) convert unused accumulated sick leave to additional service credit; or 
2) be paid in cash for a maximum of four hundred and eighty (480) hours sick leave for 

Professional and Technical employees and six hundred (600) hours for City Management 
and Police Management employees and convert the remaining unused balance (excluding 
the number of days paid in cash) to additional service credit as specified above. 

11.2  Use of Sick Leave 

Sick leave may be taken for any reason permitted under Federal or State law including the 
following purposes: 
1) An employee’s illness or injury.  Leaves of more than five (5) working days require a doctor’s 

certificate indicating absence from work was necessary. 
2) An employee’s dental, eye or other physical or medical examination or treatment by a 

licensed practitioner. 
3) Providing necessary care for an ill or injured member of the immediate family.  Absences of 

more than three (3) working days for this reason may, at the requirement of the Department 
Head or City Manager, require a doctor’s statement, indicating that the employee was 
required at home. 

11.3  Workers’ Compensation Benefits 

If a probationary or permanent employee is injured on the job, he/she may be eligible for 
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Workers’ Compensation benefits.  If the employee is unable to return to work after three (3) 
days, the City is reimbursed a percentage of the employee’s salary.  Should the employee be 
required to take sick leave due to this work-related injury, the dollar amount of the 
reimbursement will be divided by the employee’s hourly wage rate to determine the number 
of hours, computed to the nearest one-quarter hour, of sick leave to be reimbursed to the 
employee’s sick leave account. 
Workers’ compensation for sworn police personnel shall be as governed by the California 
Labor Code. 
 

SECTION 12.  MISCELLANEOUS LEAVES 

12.1   Leave of Absence with Full Pay 

An employee shall be granted leave of absence with full pay for:  1) jury service; 2) 
appearance legally required of them as a witness on behalf of the City; or 3) attendance in 
court resulting from their official duties.  In the event an employee receives extra 
compensation in the form of an appearance allowance or a salary or wage allowance for 
such duty, any such allowance shall be endorsed over to the City.  Reimbursements to the 
employee from outside sources for travel and meal expenses incurred while on such duty 
shall be kept by the employee. 

12.2   Leave of Absence without Pay 

Upon written request of a regular employee, the City Manager may approve in writing a 
leave of absence without pay for a period not to exceed six (6) months. 

12.3  Family Leave 

Eligible employees are entitled to unpaid leave in accordance with the Family and Medical 
Leave Act and (FMLA) and the California Family Rights Act (CFRA) as they may from time to 
time be amended. 

12.4  Bereavement and Reproductive Loss Leave 
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The City provides bereavement and reproductive loss leave in accordance with Government Code 
sections 12945.6 and 12945.7 as they may from time to time be amended.  A summary of these 
leave provisions as of the effective date of this Compensation and Benefits Plan is set forth below.  
In the event of a conflict between this summary and applicable law, applicable law shall govern. 

In the case of death within the immediate family of an employee, such employee shall be entitled 
to remain absent from duty with pay for up to five (5) working days per death.   

For purposes of this section, immediate family shall be defined as spouse, registered domestic 
partner, child, parent, sibling, grandparent, grandchild, aunt, uncle, niece, or nephew. “Child” 
means a biological, adopted, or foster child, a stepchild, a legal ward, a child of a domestic 
partner, or a person to whom the employee stands in loco parentis. “Parent” means a biological, 
foster, or adoptive parent, a parent-in-law, a stepparent, a legal guardian, or other person who 
stood in loco parentis to the employee when the employee was a child. Such leave shall not be 
charged against vacation or sick leave which an employee may be entitled to but shall be in 
addition thereto.  

The bereavement leave shall be completed within three months of the date of the loss. 

Additional time off in excess of five (5) days may be taken by an employee with proper 
documentation (FMLA/CFRA). Such additional time off is to be charged in the following order: 

• Accumulated sick leave. 

• Accumulated compensatory time (if any). 

• Accumulated vacation time. 

In addition to the loss events listed above, all full-time employees are allowed a 
maximum of twenty (20) days’ leave for reproductive loss in a twelve (12) month period 
if multiple events of reproductive loss occur. Reproductive loss events include failed 
adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted 
reproduction experienced by a person who would have been a parent of a child born as 
the result of the pregnancy or adoption. In the event of a miscarriage or still birth, full-
time employees may utilize five (5) paid days of bereavement leave for an initial event 
and the remaining fifteen (15) allowable reproductive loss days are unpaid. For all other 
reproductive losses, all twenty (20) days of reproductive loss leave will be unpaid. 
Employees may use their own applicable accrued and unused leave balances for unpaid 
days of reproductive loss leave in the order set forth above. Reproductive loss leave 
must be taken within three (3) months of the event or the end of CFRA/FMLA or other 
protected leave, if used. 
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12.5  Catastrophic Leave 

Effective April 1, 2003, the City established a Catastrophic Leave Bank to allow employees to 
transfer earned compensatory time or vacation leave to another employee.  Such transfer 
of time shall be limited to situations where the recipient of the transfer is, by reason of illness 
or injury, threatened with the loss of earnings due to his/her exhaustion of employment 
benefits.  Such time transfer request must be in writing, and subject to the approval of the 
City Manager or designee.  Such approval shall not be unreasonably denied.  Such transfer 
shall be credited to the Catastrophic Leave Bank for distribution in accordance with the City’s 
Catastrophic Leave policy.  The use or receipt of time so transferred shall not preclude 
possible medical separation of the recipient employee.  The City reserves the right to require 
medical verification by a qualified medical practitioner of the recipient employee’s medical 
condition.  While on catastrophic leave, the employee shall continue to accrue benefits. 

12.6  Military Leave 

Employees will be granted a leave of absence without pay with appropriate seniority, pay, 
status and vacation as required by law for the purpose of fulfilling any required military 
obligation. 
 

SECTION 13.  NON-PAID STATUS 

When a permanent employee is on non-workers’ compensation disability leave (non-paid 
status from the City of Sausalito having used up all vacation, sick leave, compensatory time 
and catastrophic leave), no benefits will accrue, including vacation time, sick leave time and 
PERS service credit.  However, an employee on non-workers’ compensation disability leave 
may exchange funds equal to their disability check dollar for dollar for leave accrual hours to 
ensure continuation of pay and benefits. 
The dollar amount of the funds equal to the amount of their disability check shall be divided 
by the employee’s hourly equivalent wage rate to determine the number of hours of sick 
leave to be reimbursed to the employee computed to the nearest one-quarter (1/4) of an 
hour or portion thereof. 
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SECTION 14.  HEALTH BENEFITS 

14.1  Cafeteria Plan of Benefits 

The City shall maintain a Cafeteria Plan of Benefits account for each employee and credit 
amounts to it in the first 2  bi-weekly pay periods of each month as follows. 

 14.1.1 Cafeteria Plan of Benefits for employees hired prior to July 1, 2012 

The City shall make a direct contribution equal to the minimum employer contribution for 
agencies participating in the Public Employees Medical and Hospital Care Act (PEMHCA) on 
behalf of each active employee and qualified retiree. 

The City shall continue to credit the benefits account of each employee, based upon his/her 
eligible and elected coverage in the amounts as listed below: 

 

Professional and Technical Unit     Taking coverage Health in Lieu 
        2x per month  2x per month 
Category 
For each single employee     630.26   630.26 
For each employee with one dependent   1,147.99  630.26 
For each employee with more than one dependent 1,456.36  630.26 
 
 

City and Police Management Unit    Taking coverage Health in Lieu 
        2x per month  2x per month  
Category 
For each single employee     710.64   710.64 
For each employee with one dependent   1,258.51  710.64 
For each employee with more than one dependent 1,575.56  710.64 
 
 

The above amounts are inclusive of the PEMHCA statutory minimum contribution. 

Effective the first full pay period in January 2027 through the last pay period in December 
2027, the City shall increase each category of the Cafeteria Plan listed above by the entire sum 
of the premium rate increase for the year 2027 for the CalPERS Kaiser Medical Plan, up to a 
maximum 5% increase in the City contribution, and will credit the benefits account of each 
employee, based upon their eligible and elected coverage, each pay period, in those amounts.  
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Effective the first full pay period in January 2028 through the last pay period in December 
2028, the City shall increase each category of the Cafeteria Plan listed above by the entire sum 
of the premium rate increase for the year 2028 for the CalPERS Kaiser Medical Plan, up to a 
maximum 5% increase in the City contribution, and will credit the benefits account of each 
employee, based upon their eligible and elected coverage, each pay period, in those amounts. 

Effective the first full pay period in January 2029 through the last pay period in December 
2029, the City shall increase each category of the Cafeteria Plan listed above by the entire sum 
of the premium rate increase for the year 2029 for the CalPERS Kaiser Medical Plan, up to a 
maximum 5% increase in the City contribution, and will credit the benefits account of each 
employee, based upon their eligible and elected coverage, each pay period, in those amounts. 

14.1.2 Cafeteria Plan of Benefits for employees hired after July 1, 2012 

The City shall make a direct contribution equal to the minimum employer contribution for 
agencies participating in the Public Employees Medical and Hospital Care Act (PEMHCA) on 
behalf of each active employee and qualified retiree. 

The City shall continue to credit the benefits account of each employee hired after July 1, 
2012, based upon their eligible and elected coverage, each pay period, in the amounts as 
listed below: 

 
Professional and Technical Unit   Taking coverage Health in Lieu 
       2x per month  2x per month 
 
For each single employee    585.24   585.24 
For each employee with one dependent  1,047.57  585.24  
For each employee with more than one dependent 1,324.03  585.24   
 
City and Police Management Unit   Taking coverage Health in Lieu 
       2x per month  2x per month 
 
For each single employee 682.03 682.03  
For each employee with one dependent 1,168.04 682.03 
For each employee with more than one dependent 1,451.75 682.03 

The above amounts are inclusive of the PEMHCA statutory minimum contribution. 

Effective the first full pay period in January 2027 through the last pay period in December 2027 
the City shall increase each category of the Cafeteria Plan listed above by 90% of the premium 
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rate increase for the year 2027 for the CalPERS Kaiser Medical Plan, up to a maximum 5% 
increase in the City contribution, and will credit the benefits account of each employee, based 
upon their eligible and elected coverage, each pay period, in those amounts. 

Effective the first full pay period in January 2028 through the last pay period in December 
2028, the City shall increase each category of the Cafeteria Plan listed above by 90% of the 
premium rate increase for the year 2028 for the CalPERS Kaiser Medical Plan, up to a maximum 
5% increase in the City contribution, and will credit the benefits account of each employee, 
based upon their eligible and elected coverage, each pay period, in those amounts. 

Effective the first full pay period in January 2029 through the last pay period in December 
2029, the City shall increase each category of the Cafeteria Plan listed above by 90% of the 
premium rate increase for the year 2029 for the CalPERS Kaiser Medical Plan, up to a maximum 
5% increase in the City contribution, and will credit the benefits account of each employee, 
based upon their eligible and elected coverage, each pay period, in those amounts. 

The Cafeteria Plan shall include the following benefits options (and includes the PERS 
Minimum Employer Contribution for health care): 

1 Health care insurance (employee must select this option unless evidence of 
comparable coverage from another source is provided) 

2 Dental Insurance 
3 Vision care 
4 Dependent care (child care, etc.) assistance reimbursement of costs:  Dependent 

care expenses must quality in accordance with the regulations set forth in Internal 
Revenue Code Section 129.  The amount designated for dependent care assistance 
by an individual employee may not exceed $7,500, or the limit established by the IRS 
during each taxable year. ($3,750 in the case of a separate return by a married 
individual). 

5 Flexible spending account, subject to any IRS limitations 

An employee may select more benefits than covered by the amount credited to his/her 
account by the City.  The additional cost for such benefits shall be deducted from the 
employee’s check in pre-tax dollars.   

Any unused Cafeteria Plan benefit will be cashed out to the employee through payroll and 
reported as additional compensation for income tax purposes. 

Full-time employees are required to enroll in life insurance/accidental death & 
dismemberment (Life/AD&D) and long-term disability (LTD) insurance through the City at 
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existing benefit levels. The City will pay the full premium for employee-only coverage under 
this plan.  

Probationary employees shall be placed on the rolls of the various insurance plans as soon as 
possible pursuant to insurance company policies. 

Employees will be eligible to receive flu shots, COVID-19 shots, and poison oak shots, and the 
City shall pay the cost of such shots.  The City shall choose the medical clinic at which such 
shots will be administered. 

14.2   Medical Insurance Waiver 

Eligible employees who are able to secure health insurance coverage through their spouse 
or other source with benefits comparable to those provided through City sponsored plans 
may waive coverage under the City sponsored plans and may, in lieu of receiving medical 
insurance, elect to receive a biweekly payment equal to the Cafeteria Plan of Benefits single 
employee credit amount shown in Section 14.1.  The employee will sign a waiver form 
provided by Human Resources or the City’s benefits broker.  Being covered at a later time by 
one of the City sponsored plans will be subject to the requirements of the health insurance 
provider chosen by the employee. 
Employees selecting a medical waiver shall also continue to have the option of selecting 
benefits other than medical insurance under the Cafeteria Plan as outlined above in Section 
14.1.   
Employees who provide the City with written evidence of medical coverage through a spouse 
or other source comparable to the City’s coverage who elect to not be covered by the City’s 
plan may, in lieu of receiving medical insurance, elect to receive a biweekly “health in lieu 
payment” of the Cafeteria Plan contribution (2x per month) in effect at that given time for 
single employee only, as specified in Section 14.1. 
 

SECTION 15.  RETIREMENT BENEFITS 

The City of Sausalito shall continue to participate in the Local Miscellaneous Employees Plan 
and the Local Safety Employees Plan of the California Public Employees’ Retirement System 
(PERS).  All non-represented employees shall participate in one of these plans. 

15.1 Non-Safety Members PERS Plan 
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15.1.1 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 1 Miscellaneous 
Employees Pension Plan 

The City offers non-safety employees in these units the PERS 2.5% at 55 retirement plan with 
single highest year and survivor continuance plan and shall maintain said plan for the duration 
of this Memorandum of Understanding for employees hired prior to July 1, 2012. Such plan 
will be known as the City of Sausalito Miscellaneous Employees Tier 1 Pension Plan. Upon the 
effective date of the 2.5% at 55 retirement plan on July 1, 2003, the City increased salaries of 
Unrepresented Group members by eight percent (8%) in-lieu of payment of the employee’s 
portion of the PERS contribution as provided under a plan that qualifies under Internal 
Revenue Code Section 414(h)(2).  The employee shall pay the eight percent (8%) employee’s 
required contribution towards the PERS retirement. 

The parties agree that bargaining unit members will contribute through payroll deduction the 
PERS premium for the 1 Year Final Average Compensation enhanced PERS benefit. 

15.1.2 Retirement Benefits for employees hired after July 1, 2012 – Tier 2 Miscellaneous 
Employees Pension Plan 

The parties agree to to create a second tier pension formula for bargaining unit members 
hired on or after July 1, 2012. The plan shall include the following major benefit provisions: 

• Retirement formula 2% at 55; 
• 2% COLA; 
• Survivor continuance plan 
• 3 year final average compensation 

Such plan for bargaining unit members hired on or after July 1, 2012 will be known as the City 
of Sausalito Miscellaneous Employees Tier 2 Pension Plan. The employee shall pay the seven 
percent (7%) employees’ required contribution towards the PERS retirement. 

15.1.3 Retirement Benefits for employees hired on or After January 1, 2013 – PEPRA Tier 

For miscellaneous employees hired on or after January 1, 2013, or for those who are classified 
as “new” members of CalPERS as defined by the Public Employees’ Pension Reform Act 
(PEPRA), the City shall maintain a contract with CalPERS including the following major benefit 
provisions: 

• Retirement formula 2% at 62; 
• 2% COLA; 
• Survivor continuance plan 
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• 3 year final average compensation 

Consistent with the provisions of PEPRA, employees qualifying for this pension tier will pay 
one half of the normal cost of their pension benefits, as such amount is determined by 
CalPERS. 

15.2  Safety Members PERS Plan 

15.2.1 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 1 Police Safety 
Employees Pension Plan 

The contract in effect between the City of Sausalito and PERS for Police personnel provides 
for a 3% at 55 pension formula, which was effective November 1, 2001.  The benefits include 
single highest year, sick leave conversion, 1959 survivors’ benefit and military service credit.  
Effective July 1, 2003, the City increased salaries of sworn officers by nine percent (9%) in-lieu 
of payment of the employee’s portion of the PERS contribution as provided under the 
414(h)(2) provision of the Internal Revenue Code.  The employee shall pay the nine percent 
(9%) employee’s required contribution toward the PERS retirement.   

The parties agree that bargaining unit members will contribute through payroll deduction the 
PERS premium for the 1 Year Final Average Compensation enhanced PERS benefit. 

15.2.2 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 2 Police Safety 
Employees Pension Plan 

The City and the Sausalito Police Association agreed to a Tier 2 Police Safety Employees 
Pension Plan for all employees hired after July 1, 2012.  This section will be amended when 
the corresponding Sausalito Police Association Retirement Benefits section is revised. 

15.2.3 Retirement Benefits for employees hired on or After January 1, 2013 – PEPRA Tier 

For safety employees hired on or after January 1, 2013, or for those who are classified as 
“new” members of CalPERS as defined by the Public Employees’ Pension Reform Act (PEPRA), 
the City shall maintain a contract with CalPERS including the following major benefit 
provisions: 

• Retirement formula 2.7% at 57 
• 2% COLA; 
• Survivor continuance plan 
• 3 year final average compensation 



     

    C I T Y  O F  S A U S A L I T O 

 

25 

 

Consistent with the provisions of PEPRA, employees qualifying for this pension tier will pay 
one half of the normal cost of their pension benefits, as such amount is determined by 
CalPERS. 

15.3 Unused Sick Leave Conversion 

The conversion of unused sick leave to PERS retirement credit under Government Code 
Section 20862.8 shall be made available to qualified retiring employees.  This credit applies 
to qualified employees whose effective date of retirement is within four months of 
separation from employment.   

15.4 Retiree Medical Benefit 

Employees who retire from City service under the provisions of the California Public 
Employees’ Retirement System may continue receiving health insurance at their own cost 
under the City’s health insurance plans if they so elect.   

15.4.1 Retiree Medical Benefits for employees hired prior to July 1, 2012 with less than or 
equal to three years of service with the City of Sausalito 

Current employees who have been members of the California Public Employees Retirement 
System through June 30, 2012, and who have less than or equal to three (3) years of service 
with the City of Sausalito will be entitled to an annual contribution of $1,000 to their 
designated 457 Deferred Compensation Plan in lieu of relinquishing their prior Retiree 
Medical Benefit under preceding salary resolutions. Such contribution will occur on June 30 
of the ensuing fiscal year following the completion of that full year of service. There will be 
no proration of this contribution in lieu of Retiree Medical Benefit for employees who sever 
service prior to June 30 of each fiscal year. 

15.4.2 Retiree Medical Benefits for employees hired prior to July 1, 2012 with greater 
than three years of service with the City of Sausalito 

Current employees who have been members of the California Public Employees Retirement 
System through June 30, 2012, and who have more than three (3) years  of service with the 
City of Sausalito; and then, through the City of Sausalito work for a total of twenty (20) or 
more years, and who are of the age of fifty-five (55) years or more for miscellaneous 
employees, or 50 years or more for public safety employees, upon retirement, shall continue 
to have the cost of Kaiser, employee-only monthly health insurance premium provided by 
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the City and paid in full by the City until death.  Should the retiree select a more expensive 
plan, the retiree shall pay the difference.  However, the retired employee shall be required 
to pay one hundred percent (100%) of the cost for his/her spouse and eligible dependent 
children if he/she desires to continue them on the policy.  The spouse and eligible dependent 
children may continue on the policy after the death of the employee, providing the spouse 
pays for such continuance.  All retiree medical benefits will be coordinated with Medicare 
and Medicaid to achieve the greatest cost savings to the City with no diminishment in the 
quality of medical service provided to the retiree and with no increase in cost to the retiree.  
Alternatively, employees who have been members of the California Public Employees 
Retirement System through the City of Sausalito for twenty (20) or more years, and who are 
of the age of fifty-five (55) years  or 50 years or more for public safety employees, upon 
retirement, may, in lieu of City-paid medical coverage, opt to receive a cash payment equal 
to the lesser of $175 per month or the PERS Kaiser rate applicable to the retiree. 
After July 1, 2012, employees hired prior to July 1, 2012 and who have accumulated greater 
that three (3) years of service with the City of Sausalito may, within the ensuing thirty (30) 
days and no later than July 31, 2012, may relinquish their Retiree Medical Benefit in this 
section and opt to receive an in lieu annual contribution of $1,000 to their designated 457 
Deferred Compensation Plan. Such option is irrevocable. The City, at its sole discretion 
reserves the right to extend the option period, and/or re-offer this option to referenced 
employees. 

15.4.3 Retiree Medical Benefits for employees hired after July 1, 2012 

Employees who retire from City service under the provisions of the California Public 
Employees Retirement System may continue receiving health insurance at their own cost 
under the City's Health Insurance Plans if they so elect.  If there are any payments due to the 
City under this Section, such payments must be received by the Finance Department no later 
than the 10th of the month for the month so covered. Employees hired after July 1, 2012 are 
not entitled to any other Retiree Medical Benefits. 

15.5 Retiree Dental Benefit 

Employees who retire from City service under the provisions of the California Public 
Employees’ Retirement System may continue receiving dental insurance at their own cost 
under the City’s dental insurance plans if they so elect. 
If there are any payments due to the City under this Section, such payments must be received by 
the Finance Department no later than the 10th of the month for the month so covered.  Failure 
to make payment may result in termination of the coverage.   
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15.6 457 Deferred Compensation Plan 

Employees may elect to contribute to the City’s 457 plan through a salary reduction over 
twenty-six (26) pay periods. In addition, beginning the first full pay period following adoption 
of the agreement, the City will contribute the equivalent of 1% of base pay into the deferred 
compensation account for each unit employee who actively contributes to a City 457 plan 
through payroll deduction.  Payments will be made bi-weekly and employees must have an 
active deferred compensation account to qualify. The maximum amount contribution shall 
be governed by the Internal Revenue Service regulations related to 457 plans. 
 
SECTION 16.  DURATION OF TERMS OF RESOLUTION 

The terms of this resolution shall not take effect unless and until it is approved by the City 
Council of the City of Sausalito.  Following such approval, the terms of this resolution shall 
be effective July 1, 2026 and shall remain in full force and effect to and including June 30, 
2029. 
Except for resolutions and ordinances that specify on-going and comprehensive City of 
Sausalito personnel rules and guidelines, this resolution repeals any resolution or portion 
thereof that conflicts with this resolution. 
 


	Purpose and Intent
	This Resolution establishes the rules governing compensation and benefits for non-represented employees.  All employee groups under this Resolution are also subject to the provisions and direction in the City’s Personnel Rules.
	Section 1 – NON-represented employee group
	The Non-represented Employee Group is recognized as the employee group comprised of members of the City Management, Police Management, and Professional and Technical employee units.  Newly hired employees in one of these employee units will be notifie...
	The job positions included in the City Management, Police Management, and Professional and Technical employee units and the pay ranges established for each position therein are included in the Publicly Available Pay Schedule that is approved as part o...
	This resolution supersedes any previous resolution related to compensation and benefits for non-represented employees.
	The City is committed to recruiting and maintaining a high-performing and qualified staff. The following plan provides the basis for recognition, benefits, and compensation, effective July 1, 2026 through June 30, 2029.
	1.1 At-Will Employees
	1.2 For Cause Non-Represented Employee Groups

	For Cause, non-represented employees are covered in this plan under three distinct units as follows:
	City Management
	Police Management
	Professional and Technical

	*Classifications with an asterisk are privy to discussions on matters within the scope of bargaining and are, therefore, designated as Confidential under the Meyers-Milias Brown Act.
	1.3   Regular Employee - Definition

	Retirement System (PERS).  Probationary or regular full-time employees shall be compensated at the monthly rates described in the annual Salary Schedule, and such employees are entitled to all employee benefits in accordance with the provisions of thi...
	Section 2.  NO DISCRIMINATION
	There shall be no discrimination by the City of Sausalito, or anyone employed by the City against any employee or applicant for employment on the basis of any status protected by Federal, State or local law.  The protected statuses as of July 2019 inc...
	Section 3.  PROBATIONARY PERIOD
	Original and promotional appointments to regular authorized positions that are classified as For-Cause employees shall be tentative and subject to a probationary period.
	3.1  Length of Probationary Period

	The probationary period for “For-Cause” employees shall be twelve (12) months for original appointments.  The probationary period for promotional appointments shall be six (6) months.  An employee who successfully completes a probationary period shall...
	3.2  Objectives of Probationary Period

	The probationary period shall be regarded as a part of the selection process and shall be used to closely observe and evaluate the employee’s work, to secure the most effective adjustment of a new employee to his or her position, and to eliminate any ...
	3.3  Dismissal of a Probationary Employee

	During the probationary period, an employee may be rejected from employment at any time by the City Manager without cause and without the right of appeal.
	A probationary employee in a position to which he/she has been promoted may be reinstated at any time to the position from which the promotion elevated him/her or to a comparable position.
	Section 4.  DISCIPLINARY ACTION
	4.1  Disciplinary Action of For-Cause Employees

	The City Manager may take disciplinary action of suspension, dismissal, or demotion against a For-Cause employee for good cause in accordance with the reasons established in the Personnel Rules.  Those affected employees may appeal that decision in ac...
	Section 5.  SALARIES
	5.1 Pay Periods

	Salaries are paid on a bi-weekly basis.  Each pay period shall begin at 00:01 a.m. Sunday and continue up to and including 24:00 midnight Saturday two weeks following.  Each payment shall be made not later than the Friday following the end of each pay...
	For purposes of calculating pay and benefits, the end of the year shall be defined as the last day of the last full pay period of the calendar year.
	5.2 Wages
	City Management and Police Management (At Will and For Cause)
	Professional and Technical


	Section 6.  HOURS OF WORK
	The City is supportive of employee’s professional and personal development. In support of these interests, the City will reimburse employees up to $2,000 total per fiscal year for education and professional development expenses. Up to $1,000 of that $...
	Reimbursements under this program are taxable benefits and employees are responsible for the tax consequences of seeking reimbursement under this program.

	Combined reimbursement under this section shall be made for each employee up to two thousand dollars ($2,000) per fiscal year. Reimbursement shall be prorated for employees working fewer than forty (40) hours or thirty-six (36) hours, per week. The ed...
	8.2.1 Educational Reimbursement
	8.2.2 Wellness Reimbursement
	8.3   Uniform Allowance

	An annual uniform allowance shall be granted as follows:
	1) The Police Chief, Police Captains, and Police Lieutenants shall receive a uniform allowance in accordance with the provisions for uniform allowance for sworn personnel contained in the Police Association Memorandum of Understanding.
	2) The Records Supervisor / Assistant to the Chief of Police and Parking Analyst positions in the Police Department shall receive a uniform allowance in accordance with the provisions for uniform allowance for non-sworn personnel contained in the Poli...
	8.4 Footwear and Safety Benefit

	Employees in the classifications of Public Works Director/City Engineer, Public Works Division Manager, Planning and Project Managers, Engineers, and any other position deemed necessary by the City Manager shall receive protective footwear and other r...
	8.5 Longevity Pay

	Effective July 1, 2010, employees shall be awarded longevity pay of 0.38% of salary per pay period after five (5) years, 0.75% of salary per pay period after ten (10) years, 1.13% of salary per pay period after fifteen (15) years and 1.5% of salary pe...
	Section 9.  HOLIDAYS and OTHER LEAVE TIME
	9.1 Floating and Regular Holidays

	Floating Holiday hours are available to members of the Professional and Technical unit who are employed in FLSA non-exempt positions but are not available to members of the City and Police Management units or any other employee employed in FLSA exempt...
	Regular and probationary full-time employees are entitled to take the following eleven (11) regular authorized holidays off work at full pay, not to exceed the normal work schedule for any one day, plus eighteen (18) hours of Floating Holiday time*:
	*Floating Holidays:  18 hours  (FLSA non-exempt employees in Professional & Technical unit only)
	9.2 Administrative Leave

	City and Police Management unit employees are granted eighty (80) hours of Administrative Leave per calendar year as of January 1 of each year.  Unused Administrative Leave has no cash value and may not be carried over into a new calendar year.
	Newly hired employees are eligible for prorated Administrative Leave hours as follows:
	Employees hired between January 1 and June 30 of any year shall receive 80 hours for calendar year in which they are hired;
	Employees hired between July 1 and November 15 of any year shall receive 40 hours for calendar year in which they are hired;
	Employees hired between November 16 and December 31 shall not receive Administrative Leave hours for the calendar year in which they are hired.
	9.3  Holiday In-Lieu Leave

	“At Will” and City and Police Management employees required to work on any fixed holiday or on a non-scheduled workday shall receive Holiday In-Lieu leave time.  The employee may take in-lieu leave on a regular workday within two (2) weeks of that hol...
	9.4   Work on a Holiday

	FLSA non-exempt members of the Professional & Technical unit who work on a scheduled holiday shall be paid at one and one-half times their regularrate for all hours worked or shall be granted the equivalent amount of compensatory time off.  In either ...
	Section 10.  VACATION
	10.1  Rate of Accrual of Vacation Leave

	All probationary and permanent regular employees shall earn vacation at the following rates depending on years of service.
	10.2 Probationary Vacation Accrual

	All probationary employees shall start earning vacation leave on the first day of the first full pay period following their appointment to a permanently authorized position. Vacation shall be earned biweekly and recorded in the books by the number of ...
	10.3  Use of Vacation Leave

	All vacations must be approved in advance by the Department Head or City Manager.  Vacations must be taken at times that are mutually agreed upon by employees and supervisors.
	It is the policy of the City that employees take their normal vacation each year; however, for reasons deemed sufficient by the City Manager or department head, an employee may take less than the normal vacation one year with a correspondingly longer ...
	Effective January 1, 2020, vacation accruals shall be capped at two hundred and forty (240) hours at the end of each calendar year.  Employees may accrue leave above that cap during the calendar year.  Effective the first full pay period in December e...
	The City Manager may require that all Management employees must schedule and use their accrued vacation leave time.
	Holidays specified in Section 9 of this resolution which fall during the employee's vacation shall not be charged as a day of vacation.
	Section 11.  SICK LEAVE
	11.1   Sick Leave Accrual

	All probationary and permanent full-time employees shall accrue sick leave at the rate of eight (8) hours per month.
	All probationary employees shall start accruing sick leave on the first day of the first full pay period following their appointment to a permanently authorized position.  On the first day of the second calendar month following their appointment, all ...
	Upon retirement under the provisions of PERS, an employee can:
	11.2  Use of Sick Leave

	Sick leave may be taken for any reason permitted under Federal or State law including the following purposes:
	11.3  Workers’ Compensation Benefits

	If a probationary or permanent employee is injured on the job, he/she may be eligible for Workers’ Compensation benefits.  If the employee is unable to return to work after three (3) days, the City is reimbursed a percentage of the employee’s salary. ...
	Workers’ compensation for sworn police personnel shall be as governed by the California Labor Code.
	Section 12.  MISCELLANEOUS LEAVES
	12.1   Leave of Absence with Full Pay

	An employee shall be granted leave of absence with full pay for:  1) jury service; 2) appearance legally required of them as a witness on behalf of the City; or 3) attendance in court resulting from their official duties.  In the event an employee rec...
	12.2   Leave of Absence without Pay

	Upon written request of a regular employee, the City Manager may approve in writing a leave of absence without pay for a period not to exceed six (6) months.
	12.3  Family Leave

	Eligible employees are entitled to unpaid leave in accordance with the Family and Medical Leave Act and (FMLA) and the California Family Rights Act (CFRA) as they may from time to time be amended.
	12.4  Bereavement and Reproductive Loss Leave
	12.5  Catastrophic Leave

	Effective April 1, 2003, the City established a Catastrophic Leave Bank to allow employees to transfer earned compensatory time or vacation leave to another employee.  Such transfer of time shall be limited to situations where the recipient of the tra...
	12.6  Military Leave

	Employees will be granted a leave of absence without pay with appropriate seniority, pay, status and vacation as required by law for the purpose of fulfilling any required military obligation.
	Section 13.  NON-PAID STATUS
	When a permanent employee is on non-workers’ compensation disability leave (non-paid status from the City of Sausalito having used up all vacation, sick leave, compensatory time and catastrophic leave), no benefits will accrue, including vacation time...
	The dollar amount of the funds equal to the amount of their disability check shall be divided by the employee’s hourly equivalent wage rate to determine the number of hours of sick leave to be reimbursed to the employee computed to the nearest one-qua...
	section 14.  HEALTH BENEFITS
	14.1  Cafeteria Plan of Benefits

	The City shall maintain a Cafeteria Plan of Benefits account for each employee and credit amounts to it in the first 2  bi-weekly pay periods of each month as follows.
	14.1.1 Cafeteria Plan of Benefits for employees hired prior to July 1, 2012
	14.1.2 Cafeteria Plan of Benefits for employees hired after July 1, 2012
	14.2   Medical Insurance Waiver

	Eligible employees who are able to secure health insurance coverage through their spouse or other source with benefits comparable to those provided through City sponsored plans may waive coverage under the City sponsored plans and may, in lieu of rece...
	Employees selecting a medical waiver shall also continue to have the option of selecting benefits other than medical insurance under the Cafeteria Plan as outlined above in Section 14.1.
	Employees who provide the City with written evidence of medical coverage through a spouse or other source comparable to the City’s coverage who elect to not be covered by the City’s plan may, in lieu of receiving medical insurance, elect to receive a ...
	Section 15.  RETIREMENT BENEFITS
	The City of Sausalito shall continue to participate in the Local Miscellaneous Employees Plan and the Local Safety Employees Plan of the California Public Employees’ Retirement System (PERS).  All non-represented employees shall participate in one of ...
	15.1 Non-Safety Members PERS Plan
	15.1.1 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 1 Miscellaneous Employees Pension Plan
	15.1.2 Retirement Benefits for employees hired after July 1, 2012 – Tier 2 Miscellaneous Employees Pension Plan
	15.1.3 Retirement Benefits for employees hired on or After January 1, 2013 – PEPRA Tier
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	15.2.1 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 1 Police Safety Employees Pension Plan
	15.2.2 Retirement Benefits for employees hired prior to July 1, 2012 – Tier 2 Police Safety Employees Pension Plan
	15.2.3 Retirement Benefits for employees hired on or After January 1, 2013 – PEPRA Tier

	15.3 Unused Sick Leave Conversion

	The conversion of unused sick leave to PERS retirement credit under Government Code Section 20862.8 shall be made available to qualified retiring employees.  This credit applies to qualified employees whose effective date of retirement is within four ...
	15.4 Retiree Medical Benefit

	Employees who retire from City service under the provisions of the California Public Employees’ Retirement System may continue receiving health insurance at their own cost under the City’s health insurance plans if they so elect.
	15.4.1 Retiree Medical Benefits for employees hired prior to July 1, 2012 with less than or equal to three years of service with the City of Sausalito

	Current employees who have been members of the California Public Employees Retirement System through June 30, 2012, and who have less than or equal to three (3) years of service with the City of Sausalito will be entitled to an annual contribution of ...
	15.4.2 Retiree Medical Benefits for employees hired prior to July 1, 2012 with greater than three years of service with the City of Sausalito

	Current employees who have been members of the California Public Employees Retirement System through June 30, 2012, and who have more than three (3) years  of service with the City of Sausalito; and then, through the City of Sausalito work for a total...
	Alternatively, employees who have been members of the California Public Employees Retirement System through the City of Sausalito for twenty (20) or more years, and who are of the age of fifty-five (55) years  or 50 years or more for public safety emp...
	After July 1, 2012, employees hired prior to July 1, 2012 and who have accumulated greater that three (3) years of service with the City of Sausalito may, within the ensuing thirty (30) days and no later than July 31, 2012, may relinquish their Retire...
	15.4.3 Retiree Medical Benefits for employees hired after July 1, 2012

	Employees who retire from City service under the provisions of the California Public Employees Retirement System may continue receiving health insurance at their own cost under the City's Health Insurance Plans if they so elect.  If there are any paym...
	15.5 Retiree Dental Benefit

	Employees who retire from City service under the provisions of the California Public Employees’ Retirement System may continue receiving dental insurance at their own cost under the City’s dental insurance plans if they so elect.
	15.6 457 Deferred Compensation Plan

	Employees may elect to contribute to the City’s 457 plan through a salary reduction over twenty-six (26) pay periods. In addition, beginning the first full pay period following adoption of the agreement, the City will contribute the equivalent of 1% o...
	Section 16.  DURATION OF TERMS OF RESOLUTION
	The terms of this resolution shall not take effect unless and until it is approved by the City Council of the City of Sausalito.  Following such approval, the terms of this resolution shall be effective July 1, 2026 and shall remain in full force and ...
	Except for resolutions and ordinances that specify on-going and comprehensive City of Sausalito personnel rules and guidelines, this resolution repeals any resolution or portion thereof that conflicts with this resolution.

